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Many individuals- contributed, either directly ‘or.indirectly, to the™:
planning, development, implementation and evaluation of Project S.P.I.C.E.
In a project of such large magnitude and short duration, it is seldom
possible to acknowledge the efforts of all the persons who contributed
to the project's success. Nonetheless, it is only appropriate to mention
those whose efforts were essential to the project.

- The administration and staff of the two pilot schools were extremely
‘cooperative and helpful. Special appreciation is extended to Ms. Elinor
Danglise, Ms. Linda Shelton and Mrs. Ruth Clifton, teachers of the project
students, and to Mr. Henry M. Whites, Sr., Principal of Edith L Starke
Elemenitary School in DeLand and Mr. Robert A. Smith, Principal of George

. Marks Elementary School, also in Deland. .

" Westside Elementary School in Daytona Beach was the comparison school
for the project. Mr. John P. Vodenicker, Principal, and Mrs. Joyce Gettel,
Mrs. Amye Hawthorne, Mrs. Vivian Watson, Mrs. Patricia Pensak and Mr. Ben

Broxton, teachers of comparison students, made many valuable contributions
to the project. C ’ o T

Throughout the project, Mr. Gerald W. Elbers.of the U. S. Office of .-
Career Education provided timely advice and assistance. He was particu-
larly helpful to the project staff in refining the primary and subordi- -
nste objectives for the project, and in developing a strategy for report- -
ing project results. Most importantly, perhaps, he believed in the project. . -

_Special appreciation is also acknowledged to- the State of Florida,
Department of Education, Mr. Ralph D..Turlingtom, Commissioner, .for grant-
ing permission to reprint selected pages from the’ Employability Skills
Series. These materials were developed by the Career Education Center of - =
Tlorida State University and published by the Division of Vocational Edu- -
cation, Joe D. Mills, Director. o SR

And, finally, none of the -foregoing could have been brought to
fruition without the tireless efforts of Mrs, Susan. Bradley who typed
the original drafts of the Final Report, the Guide to Program Implemen-
tation and the six Teaching Modules, Mrs. .Carole Keough, who typed the- -
Final drafts, and Ms. Susan Horvath, Career Education Speclalist with . = -

. Volusia County Schools, who spent many hours. reading and editing the final -
copy. Also, a special thank you to Mrs. Barbara Remner, Staff Assistant .
for Volusia County Schools, who always found the answers to our most
difficult problems. ' ' :

Title VI of ths Clvil Mights Act of 1964 states: “No person in the United States shall, on’'the greund of race,
eslor, or sevissal origin, be sxcluded. from pirticipation in, be denied the bamefits of,-or be aubjectsd to
diseriminatiis; under any progras or activity recelving Federsl. finsneinl -sysistence.” - Title IX of the Education
Ak ats ! (972, Public Law 92-318, states:  "No pefzon in-the United -States shall, on the basis of sex, be

 exclwded £, garticipation.in, be denied the benefits of, or'be subjected to.discriminacion under any educstion

progran or setivity recelving Federsl : financial’ assistanes.” Thersfore, career sducation projects. supported under.

“Sectivns 402 snd 406 of-the Edacation Amendments of 1974, like every program or activity receiving financial essist-

‘snce” from the U.3,” Department of Health, Education, xiﬁd-;ill!iti:g-lﬂtfh, ﬁgnrggd-;n complisnce with theze lave.
The saterial in this publication ‘was’ prepared pursuant. to. a  grant. from the Office of Education, U.S. Department of

Health, Education, snd Welfare, Howsver, points of view or opinjons expressed do not necessarily represent policies
or positions of the Office of Education. . ’ . ’ o »
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INTRODUCTION ,, j

_Project S.P.I.C.E. (gpéciai Partnership In Career Education)
was. conceived as a means of providing career awareness Anformation |
to infaﬁé‘di;f'a aged educable mentally handicapped ..étudﬁnts. Six
modules have been developed for the Project S.P.I.C. E. curriculus.
These si; mndules are designed to meet the fbllauing elemants of
the Nntiaﬂzl Standa:;d Career Education Hgdgl-
1. Career Asqa:‘engés o
2.. E&uggtianal Awareness
3. :Essﬁmg Awareness
4, Baginning Eaﬁ;petem:y
5. Decision Meking
6. ‘Employability Skills
7. Salf Auzraness
8. Attitudes and Appraeiat;ans
‘ Thé six madulas are antitlad' ‘ |

| 1. Self Awareness Cﬁ;andard 7) . ;J

2. Career/Educaticnal Awareness (Standazrds 1, 2)

3. Decision uak:u_igista;d&és 4, 8)

4. Economic Aﬂa.i-eness (Standard 3) T
5. Englnyahility Skilis EStsnda:i E)
Ei'iRights snd Resyunxibiiitias (Standard 8)

Eneh mdu.lg fallws the same fﬁrmat- an coverview.and an

astivities set:tmn.




- The aiaﬁigw V_inc,ludaszz Module ij ective; Student Performance
ijggtivas~; Madule D:ga.nizitiﬁn; Eédulg Utilization; Asseséiﬁg
Stu;ﬂgnt Activities. | |

Following the overview are the activities for the module.

The directions in the overview inform you of any necessary" :
additional materials mneeded for the completion of the module.
\Also, estimated time sgs;z;s: are included to help you decide how. -
the materials could be used in the. classroom.

The modulés are not inteﬁﬂﬁd-: to be strict rules for imple-
menting a program; rather;, they are ta be considered as guide- "‘
lines and suggestions. You should fsel free to alter, “add,
exclude, or ignore any of he activitios included in the modules.

Materials for the Pm:ec;t; s.p.1. C E. Curriculum inclﬁde:

1. Original mteﬂals designed ly Pﬁ;&ct S.P.I.C.E.

'pafsumel and teachers.

2. - l-htarials adagted. from The Valuing QEE__EFA 1o

| Cmer Edueatinﬂ 3-5 Series, publishad by
Education, Achievenent Ca@aratian.
3. Hstgrials f:ﬂm the State of Flmd& D&parmént

of Education, Division of Vocational Education,

Employability Skills Series. .

4. Commercially produced materials from:
;lWalt Disney Productions |
Society for Visual Education

McDonald's Corporation ,




The career éwarengss program you establish for your stﬁdgnts
must mgét_ﬁheir needs, just as Project S.P.I.C.E. met tﬁeineedsvaf
our students. Remember, Project S!P;I-Ciéi is not a curriculum
you 1ntruduca in place Bf an existing prngram but, more impartantly,‘
an intagratign into your an-gﬁing éurrlﬁulum.

Welcome to Project S;PiI;G.E. We hope you find it as exciting

and successful as we have.



- . OVERVIEW e

The student will demonstrate increased l:nawledge of the educa-- ' - meele
tional training for different types of careers and will expand o '

“2If.057  his knowledge as to the variety of oecupatiml choices availab}; - e
_ to him. - ’
The student will be able to: .- e
T 1. Ngne ten worker titles. _ ' -‘ o s
2. Name the school subject most needed by each. .. [
e 3. ‘Name the -level of ad:;cgtian required for each L rantommuiml
Sl T 4. Prom a list of ten worker titles, name three’who need- . " ——
- the most a&ucatiunltra:.ning. :
5. From a list of ten worker titles, name threa who need :
the least educatiosn/training. T T ETETLa.
MODULE 'ORGAN azarn . }

' This module is dgsigned to help students benm aware of career

choices and the aématiml raquirmts for various careers. The nndufé St

is- cunprised uf two majar activities: c

um t:r career c.unsuitants and
student _Prﬁjectsi Suggegtians for ather Eﬁtlvitiﬂs are- :.nt:.iuded Peer

interaction, p’_a:gntal mlvemsnt- and clsssmn;— mst:u:tian are negessazji _

MDU’IE LT[II.IZATIEN

This module teqmres advanced plamung anci prepmtinn. Contact

'with c:mity c;a::eer cunsultants shauld be mada, dates specified for

. v;sits, and studants pfspa;ad faf parl:icipat;nn in mterviewing :ansul-

: tants priar t0 bagirming the. mdula. o .




The time span for iuplenantatian of the module sheuld encoﬂpass : a
the emtire program time. All. nthar nodules are interrelated to infor- '

. mation learned du::ing this module.

ASSESSING STUDENT ACHIEVEMENT

: Studmt achievement can be assessed in two wé;’rs: fA) by gvg;uaﬁﬁg' '
the quality of each student's participation in the activities of the
module and (B) by aﬁﬁstgﬁg the test, E:lu;;atiml Progress In Careers.
(EPIC). v

(A) Students ﬁa;ticipita in a variety of learning gctivitias in- 7T
cluding "hands-on" activities, all Qf;ﬁﬁiﬂ are intended to help stﬁﬂénts
achieve one or more of the abjectivas. Thus, you may establish perfor-
mance cﬁﬂia for each at;tiv;ty and -avalugte student aghiﬂammt based
' upon a.student's participatian in the learning activitias. 5
~ (B) Student, attainment of the objectives for this module can be
measured in part hy M2, HEA, H.SB ‘of the EPIC Test batte::'y included at
the end of the module. Di:a:tmns fgr test gm:i.nistra?inn and copies
of the tast may be abtainad fmm Dissmnat ;an/Diffusian Sactian;

Division Qf Vocational Ed:uaation, Dapa.rtﬂent nf Eﬂuc.a.tian, Tallahassee,_

Florida, 52.304. or coatact youxr l.acal distncl: aﬁiﬁist:&tnz.

%



HODILE PROFILE

i

LEARNING ACTIVITIES

RESOURCES/MATERTALS

- ACTIVITY It Conmunity Career
Consultants

Intzoduce the tern “community career

consultant" (teacher presentation),

*Stress the value of en op-site visit

or an in-class visit by the consul-
tant.‘f . '

Discuss‘the role the student wiil

-~ £11 during the experiences end

what Infornation you expect than
to gather,

_ Assist studants in drafting questions

that - should be asked of the cnnsuitnnt

'Simulat;fan intarview sa*that‘the ,

| - student becones fanilist and con-
fortable with interviewing the

cnnsuitant

Occupational prnfilas should be
‘conpleted by each student after each

' on-site visit or consultent visit e

to tha clasSrnnm

- Paper and pencil

ACTIVITY II: Studemt Projects

H

Introduce tﬁis aﬁtivity by'explnining

to the students thelr responsibility

for tea:hing the other students based
on the infornation gained through
participating in an on-site visit,

Stucant pictures, slides and

visit,

Acasietta tapes from the on- -site -

—




f'”'mnme MFIL '

. ~ o I
RESOURCES/MATERIALS

1 o
ACTIVITY II:  (Cont'd)

of presentatian | J

LEABHING AC'IIVITIES
- g/ | L !7,7 _

;R
".'gf.

Present & f&i-mst the ;tudgnti méy ixsa

planning and preparing the presen-

‘tation, -Be sure to ancnuraga
‘ eriginality

. Secure the help of parents with speclal
" gkills to train the students In how to
-effectively use cassette recorders,

pictures; slides, etc,, far thair
p:esantatians S

P .A:ra.nge o have the nedia specialist

work vith the stulents in teelmiques

/

Teacher-prepared outline of

student project foraat,

L[ ACTVITYIIL: Modla

isupplmnt this module.

Comarcially prodm:ed materials _,
including £ilmstrips, books, kits,
and videotapes can be dsed to . -

.| Explore y;mr’ nedia ﬁ_eﬁter

Tes0urces.

k

'IAi‘:rIVI'TY IV Reinforcenent

;Pra ot ,S,P.I.C.E. Adds Caiorf to.

' brfzinél -ac_tivity books constrﬁéted

by the students with the help of

_'thé teacher, aide, or parent,

Assigments fm relevant newspapar

: ‘articias

Paper, peneii; ért supplies

Newspapers -




- MILE PRFLE (con's)

i N CRGGACNITE | RESOURCES/NTERIAS

| agmviny v tcont'd) L Stud’exit ggné'tructed*ocmr,:ntionai F Gg;mt_ién_gl_l Outlook Hind@agk
| | profiles based on-their interests, S

Occupational learning centers where | Occupstional Outlook Handbook
students could read and work through o
each other's activity books,

. Lot s
[ PR B . e .-
L] -




Student Perfnmma ijectives. Tha studant wili be able to:
1.. Name ten. i;mrker titles. N |
2. Name the sgllael« subjeet most ﬁeadad by edch.

3. Name the level of education requirad gﬂi‘ ea:h

4, From a list af ten mker tities, name ﬂu-ee who need the
. mst educ.gtianltﬂining.

- -5, Frm a 1:.st of ten wurkgr titles, name three iﬂm nead the
" least adﬁcatim/trainimgi .

=

i

’ A;tivit’ jha - Cm:.

Caz‘ae:' Cnnsultant$

' : Intrﬁdu:e to the studsnt the tem mity career egnsultant.
Explain to the students that ‘they will be talking with and learﬂing from
- the e:nnsultants thraugheut the program. . Stress the ‘value of an on-site
' visit or an in-class visit by the cmsultsm:. _ Discuss the role the student
.. will £ill dm'ing the amerigm:es and what infnmtign yvm expect them .to
zather- - . . e - ,
| Assist students in. ara*.’fting questions that should be asked of the
consultant. Simulate an interview so that the student baams :Ea;niliar
md comfortable: with: askiﬁg quastians of the cansultant

After éach. on-site \risit ‘or cansultant visit. to the classroom; each
~ student should complete an. occupational profile (see Pfujezt §.P.I.C.E.
Adds Cnlerrta Your Futm Activity Book). : :

A:tivity 'ﬁm - Stﬂdént Pﬁjéé‘;s

Studants pmicipgting in an on-site visit uill Ee raspansihle for
: ;presanting information to the total group. ntrodiuce- this activity to ~
- the  students- By esqlgining ‘their task of taac:hing the -other students.
Tell the students it is their responsibility to plan and ‘prepare tha
presentatianﬂ of information learned from: thei: an—sita visit.

Present a format the stﬂderxts may use in p:aparing the p:esentation.
Also encourage originality. Secure the help of parents ‘with specisl
. skills™to train the students in how to effectively use- cassette recorders, .
, _pictm:es, slidgs, etc., for their prasentatinns. Ar:a:ngg to -have the .-
_ ﬁﬁlia. specialist work with the stu:lents in taehniques of prasentatmn. K



. Thm ‘are a multitude of fil.mtrips, films, books, ki ﬂdentépés; |
and. other mulﬁﬁmiﬂﬂd material which could be use in this
m{hﬂe. The following ;i,s anly a smling of tha avnilahle igtarials.

o
3 - t.miea Educ.atimi t:nrpcﬂtiﬁn
R P ; _
Ea-r oo
X mtiml Filns

Activit? Fam' Rainfarcsient -

: A:lﬂs Color to’ ij:- Fum:a A:tiﬁ ty Book is
g gh we feel this is an excel -gnt»'set,;éf.
" activitie ta infarca ':,mts' Iea:ning we :also’ belia\ra ‘that ‘students
© would benefit by mst:u:tmg their own activity books, with the halp of
'tha tuﬁar, lids, or pa:rant.,v Grﬁsmrﬂ puzzles and: hidden ngssages are




~.!;tiﬂt1§$ studgnts enjoy. Asgimts fmﬂ Jsﬁ“ newspapars en:au:age
"students to read the paper. . Students should be: provided with oppor-.

" tunities to comstruct’ Q:Eupltiﬂnll pﬂfﬁ.‘las of most interest to them.

" You could then. seét up. an occupation- ﬂ’laa;ning center - where students
could read and work. thmzh am:h _ther S a;tj.vity books. -

L

18
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! Test Administration

Efe-Test

L By administering the faur tests. befare using any
”“agtivitiea in the module, you will have information. eaneerning
the student's present: knowledge of ‘careers,: educational:

 ?;riquirements and the: ability tc obtain: cafeer infnrmatian

’;Past-Iest

Each test has directions pfinted on the test.. Far Ehase
_students unable to read the test, it may be administered arally,
with stuﬂents circling the answer ; _

. ’, ' \JX.E‘

Tha past-test shauld be given at the :anglusian af the . )

mﬂdule The post-tést is identical.to the pre-test. Dire;tians~ i

for admiﬂistering tha pastﬁtest a;e the samg as far tha p:e-testgx‘é

[P
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" M=3b = Education and Trainin P‘:é}:aj:i@jn, »'

out of 36 wor

Dgﬁgg tions:

@ Sﬁpeiﬁgk&é, Bagger

" Read the Lis’i;}_.;’pf 36 workers listed below, then mark only 10
kers who need the least preparation for employ-

N

.1 | _;Aclvez;;ising Layout Speeiﬁli&t
2).VAirGnnditigﬁing'cﬁnﬁraatgr
3) Architect | S

4y Aésgﬁbly Line Worker .‘ o z
5) "Auto Rental Agéné |

'6) Barber

7) - _Bapkkegﬁez-:

8) G,a’r;ente‘,r:
’ é) Gaahiér
LO) é;zgtifieri Public A,.ceguntgr;t -
11) Cosmetologist L
'12) Den?is€ : S | C
i3) Industrial Rel_gtiéns Engineer
14) Inventory 'cler;k.;.r T
_. 15) Key’pum;‘h Dperaiéaf
16) tﬂﬂgshd:é Warkéz

17) Mechanic

18) : Mechanical Enginegf

i 26)

27)

28)

29)

30)

"31)

32)

33)

' Pharmacist

). Phys fcian

Plumber : I

‘Postal Worker

Quality: Control Technician

_Sales Clerk.

Sheet lﬂatigl caniﬁ:aétaf : " e
Shipéinglaégei%iﬂg éleig

Stage ‘Ligiﬂ;ing 'ifat;hﬂit;iat; o
‘Peacher o

Tool -a_;nd Die Hakgr

Truck Driver -~ P

Veterinarian.

Watex Meter Reader

‘Waiter or .Wéiétegsr-;

Weldex

) , ’
X-Ray Technician

END OF SECTION - DO NOT TURN TO THE' NEXT SECTION UNTIL T0LD T0 DO SO.

oL

2.




11 -

ducation and Training Preparation

~ You will have 10 minutes to complete this E;fm;

Directions: Read the list of 36 workers listed below, then mark only 10
' sut of the 36 workers who need the most preparation for

employment, For example:

G Lﬂ‘?}'er . ool G

‘1)  Advertising Layag:-spegiaiist f 19)‘ Optometrist
2) Air Cénéitigning Contractor = ' 20) Pharmacist
3) Architect - ; ,: . ' 21) Physician
4) .Assembly Line Worker - 22) Plumber
.. 5) Autﬁ'Ren;a; Agent - o ; S 23) ?éatél Hﬁfkeg
65 VE#rber ' ) : ) 24} Quality Gantraine;hniéisn
7y EaékkeePEf ' o 'Zg - 25) Sales cigrk (
| 8) Gafpénte? | R 26) Sheet Metal Contractor
" 9) Vclgghﬁief; S '27)  Shipping/Receiving Clerk-
- 10) Gé;;ified Egﬁiig Accountant ZE) Stage Lighting féchniciaﬁ
'il) G@éggtéing;s: o - .29) !T%aeher B
 12) Dpemtist | _ 30) Tool and Die Maker .
A13) Industrial Rglati;ﬁa Eﬁgiﬂéervrj 31) Truck btiﬁé%ag
14)..Iﬂyént§ry QIE?E, o . 32) Vétériﬁafian ,
;'15) Keypuach Eﬁerﬁtut - ?,‘_ 33) Water ﬁereg'Reédgg
. 16)_ Léﬁgsharg ?é:kéfs‘. _- f ) ;_éé) Haiteﬁﬂaf Haiéresa
17) yeéhgnig: | o o 35) - ﬁeldeg _
léi- Hécﬁgniéél Eﬁginéér S .36) X-Ray TEcgnicianf
gggg;‘ Please turn Ehé”ggge-nver and cnﬂtigug._ | ‘ _ -
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Note: This mmnt will be given:to you by the teacher. . L

. . 5

Studant:s are r:"" it d to write as many wa:ker titles as - R |
gnssihlg withina ‘tan mi:nut:e periad ) e o

! D
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ABILITY TO OBTAIN CAREER INFORMATION

Instructions: Ind:.ca.te whether you agree, disagree or are imdecidad
" with the statements below concerning your ability to obtain information
about a _career in whieh yau are intarastgd. Place an X in one af the
boxes ™ : e T A o
' YES UNDECIDED  NO. —
1 If llcantglkwlthmrkars or o R
_ —cmploye garsahuut;abs.f_ — —
2) Ilmauthequest;m_ta ask to . | ¢ mee
___find out abﬂut,*j yjob. - - — . i -
. 3) When v;éltiﬁg a place of employ- o .
N ment, I think about the workers
nthe: tlmn thg th:.ggs fﬁ': sale. _ -
4) I know a lat of places: \ihera people
work that I could go ta find out L , .
gbgnt _jobs. - I B e I
5) Hhan visiting a placa of mpioy-‘
- ment, I notice tha tools that -
tha wrl:ars use: .« e - -
6) I knm th;mgs ta luuk“ for when I
wgtc.hg;g a_worker. ) _ _
7 Hhen I have finished talking with .
. a worker, I have a good picture of.
_ his or her a:ﬁupation. . .
8) After an on-site visit, I can tell -
‘others about what I learned fm A .
_ the mrkars 5 —— - - el ]
9) I hmu what questions to asl: ) . | .
people about the tools they use » ‘ o
., ___on their job.m ” — — — —
- 10) I would be willing to go visit B . ‘
a work place and interview " o
___workers ‘alone. ﬁ _ - _

%
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o MINI-TEST ON OCCUPATIONS FOUND AT - , -

- €

x
El

1) List as many occupations as you can found at _____ e

. 2)}" List the ‘educational requirements of the agzylpg;eiﬂns'.

o Occupation _Bducation

'3) . List ‘3) skills required in three (3) of the g

— N
w
p — i — —
R L
1 - —
' = — — = -
5
[l

5

i

' 4) List the subject most ne’eded'sijl,sehua,—,,:fi by five (5) of the occupations. |

— - ——
“ o, ¥ N
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.. PREFACE

BACKGROUND OF THE PROJECT . . .

- Project S!EgI.G-E_5(%peeial»§§rtnership-;ﬁvggreer Education)
18 Volusia County's Career Education Program for Educable
Mentally Handicapped Students. Funded'as a demonstration
project through the U. S. Office of Education's Career Edu-"
cation Program, Project S.P.I.C.E, 1s designed to develop
~and demonstrate the most effective methods "and techniques
for providing appropriate career education experiences for
intermedlate age educable mentally handicapped students.

An integral component of the program 1s the partnership
. established between the educable mentally handicapped stu-
~dents and thelr non-handicapped peers. Through this part-
" nership, the career’ awareness information level and the
career expectations of the EMH students has significantly
increased and broadened. L C L
As EMH and non-handicapped- students work and learn- together,
mutual understanding arid acceptance develops between them.
They now appreclate the unique talents and abilities of
each other and have developed positve attitudes toward each
other. o S N :

- The career“awareness:éxpefiénéefthat?has{tﬁe.gggéﬁestféfreét, O
for both the EMH and non-handicapped students is. to experience

on-site visits and talk with community career consultants in
the classroom. By receiving information directly from.the:
world: of wagk;éﬁneérning;emp;aymént;cppartuniﬁiesyan@fskills*
required, the students have a reallstic basis for preparing
faritheir;fuﬁuﬁéﬁ;]<Ey?gggaterbinvelvemgﬁtqinitheaeéugatian~

program, community members. develop. a.better: understanding of
the;gniqueilearninggngedsyanihgﬁiliﬁiés:éf;EMHastggentsfgs;f o
they take a partain,préparing'future’emplayeesftg;ﬁg;pquuetive,j;

" members of the-warklfareeL

In interviewing community career consultants in the classroom
or on-site, students receive:vital information concerning ... "
;,aecupatiansginc;&ﬁingﬁfﬂﬁ*tbggnamgjQf{ﬁh&zaégupaﬁiéni_E)éghe“i :
educational and tra! ng requirements, 3) the duties, 4) the = -
8kills and 5), the m subJect(s). By . v

“important school

. obtaining this:kind of"information about various. occupations, . -

students: are:better able to -select a:
‘of occupptions that are compatable with:

n: ‘occupation or a cluster -
théir interests, ablll-. .

ties and needs.




SPICE ADDS COLOR TO YOUR FUTURE: AN ACTIVITY BOOK contains -

- a sampiing of occupations SPICE students have explored. Occu-
pational profiles were completed from interviews project stu-
dents held with community career consultants during the proj-
ect year. o . : ’ :

The intent of the activity book is to inform and reinforce
concepts learned by_students about a variety of occupations
found in the world of work. It also provides a stimulus for
seeking out information about cther occupations that could
meet the students'-interests, abilities and needs.

A WORD ON SEX STEREOTYPING . . .

There was no attempt to eliminate sex stereotyping in the .
Job titles and illustrations drawn 1n this book. They reflect
. what students found to be typical in this day and time. There.
was an attempt, however, to eliminate sex stereotyping in .the
writeup of the occupational profilea. Throughout the project
1t was stressed to students that all.jobs are open to both
males and females as long as appllicants qualify for a particu-
" lar position. / - ' ’

/
/

Appreciation is extended to Debby:H. Emerson, Project S.P.I.C.E. ~
Coordinator, for her initiative in compiling and organizing the
information contained in this activity’ibook; Susan J. Horvath,
Caveer Education Specialist, for her technical and editorial '~ p
.+ . 'asslstance throughout the Project; Susan E. Bradley,-Project - -
=3 S.P.I.C.E. Secretary, for typing th%iignal‘dfaft; Cheryl Ballard,
: Graphics Artist, for the 11lustrations used throughout the book;
R. Bruce Brown, Graphies Artist, for the cover design; and Mr. -
Dal Ritchey, Executive Director of the DelLand Chamber of Commerce,.
‘for his assistance in obtaining community resources.

June, .1978
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NAME OF OCCUPATION: Activities Director R

PLACES OF EMPLOYMENT: . Convalescent Center, Day Care Center, .

Cruise Ships, Camps, Ealleges, Universities;: Sehaals, Recreation
Dapartﬁants

EDUCATiDNAL[TRAINING REQUIREMENTS. Tha activities'diréétar,is i e e
‘required to have a high school education. Many employers: want T .
a director with a degraa in recreation or related subjects £from

'veallege.- ' : :

DUTIES: OF BCGUPATIQH.; The activities director must plan and RPN
direct, individual and ‘group: activities to- help Peﬂpla better T
.anjny their free time and help people:learn to-use: tha;aguipnentﬁ
and rules in sports, games. and other ‘activities. . The activities
director develops new. pragrams, BIgSﬂlZBS,t,J daiiy act1v1ties,

. manages. the . facilities,:. superv;ses the. wnrke:s, and:nf&ers and:

- ‘keeps-. reca:ds af supplies usad. :  , : : , :

: SKILLS REfHIRED-V Aetivi;;es diractars Bust be ;
. of - otl people and: be able to: work with them: i

i fgat 1n blvenant"nlact1vities.! The activities direct ko 'ust ba
“in good-health; be able to show: 1n1t1t1va, ba able ta accapt
-'respgns;bility and make deelslnns. R S

R

-r;uosr IHPdRTANT SEHQGL suEJEcTCS)- Phys;cal Educatlon s Arts & Craitsf

[
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NAME OF OCCUPATION: Auto Bodyman (Repairman)

PLACES OF BHPLQT!ENT- Ggr or Truck Daglersh;gs, Bus Lines, . -
inﬂgpanﬂant Body_ Rapa;r Ehcgs, Companies with fleet of cars or
-trucks \ , , . : :

EDUCATIDNAL/TRAINING RE UIRBHENTS. Most auto badynen Jlearn

: the -~ - Many:. vocational and technical schools
affet ‘courses in auto budy repair. These courses. ‘help auto.
bodymen learn more about their jobs.  Although - a high ‘school
education is not required, many employers want emplgyaes who
,havg gradu;ted fram high school. :

-DUTIES OF. QCEUPATIDN" Thg auto’ body. repgirnan fizas damaged
Cars or. truﬁks.‘

SKILLS REQUIRED" ‘The . auta badymgn must ‘be able ta stfalghten
bent. frames .0f. a car or truck, remove dents, weld torn metal.
and replace ‘damaged parts_: Tha auto bndyman must ba in ggod
rphysigal cﬂnditlan- o : o

TTDQLS NEEDED.- Tha autﬁ bodymaw must buy hand tonls ngeded on.
- ‘the job. Usually the empluyer will buy the larger tools such’
- as. hydraul;: jack pneumatlt haﬁmer, acetylena turch and other
Fpﬁwar tanls.-- Lo : . : :

,lnnsr IHFORTAHT SCHQQL suaJEcTcgl Autafsaayeéepair







NAME OF OCCUPATION: Painter: ' Cars, Trucks

PLACES OF EMPLOYMENT: Manufacturers, Car Dealerships, Automabile
Repair Shops IR S ' : B
EDUCATIONAL/TRAINING REQUIREMENTS: Vocational school or on-the-

job training is nacessztl ‘or learning the skills of .a paintex. —

DUTIES OF OCCUPATION: The painter must get. the car/truck ready.
Tor painting., To get the vehicle ready, it must be roughsanded
to get off the old paint and rust. Painters then spray on a
first coat called a primer. Next the area must be sanded again
until it is smooth. The painter applies the final coat of paint
to the car or truck. : S S

SKILLS REQUIRED: The painter must know how to use the tools to . - |
get the cars.and trucks ready for painting and how to. apply the o
paint. The painter must also know the different kinds of paint,
how to use them and how to.match colors. ‘ L. L

EQSTfIMFGRTAH?jchgq;jsugaggz;"Autamabilesnegaig‘cgursesw~b‘

(5]







NAME OF OCCUPATION: Mechsnic '\

-

~PLACES_UF EMPLOYMENT: Car Dealerships, Car Repair Shops,. Easnlina

-TDQLS;NEEDED; "The Igchanic is. respansible for buylng the hands.
. tools needed on the job. Tha anplayar will buy thg larger BRI

 MOST IHPDRTANT scﬂooL.SUaJEcTCS) .Sciéﬁcéisﬁuathjr

Service Stations, Government, Car Leasing Cogp&m;asrqls - B~

‘anies ‘with flaats of cars or trucks

:EDUGATIDNALITRAINIHG nE’urnsunnTs‘_ Mﬂst ‘mechanics learn their

skills on-the-job. " Employers: snnatines send mechanics to’ fsctn:y
training centers to repair certain car: ‘models or to spaciali;a in
one area ¢f car maintenance such as transmission specialist,

- radiator meéchanic, glass mechanic, brake specialist air condition- -

ing specialist or front end nechan;c.

DUTIES OF OCCUPATION: The ma;haﬁic must check the car fﬁr
adjustnents, repairs or replaceﬁent of garts. —

SKILLS: quurngn \\The mg:hsn;c ‘must be able-to decide what is - T
wrong-with ‘a car-after an ‘analysis. of the" pruﬁlem and- then use '
the enrrect too. s and parti to correct tha pfnblen.-_ I Y

gquipnsnt necessary. A _ ( f**%~-%%f%*%";f

7
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_HIDDEN: SENTENCE.

‘Read: the QEnteﬁcésiaqdff611§w;the:diregtionsi’

¢ nlfppaRE e

e

DUMRAMW = HUM SUMIHUX /TUMOOM

1. Cross out the letter M 1in all the words.

2. Cross out the letter W in all the’ynrin;‘
3. Cross out the letter H in a1l the words.

i _ ST . .

4. Now irite;the hidden sentence and follow the directions.

T . . . ) ) . E .
L —\ L _ . _ ) - o = . )
T i R — - — f i i - ———
. 1 ’ . . ‘. = : - s
’
+
id

T— * Fd
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READ. THE FOUR JOB TITLES ON THIS PAGE. LOOK IN THE YELLOW PAGES -
OF THE TELEPHONE BOOK TO FIND PLACES OF EMPLOYMENT FOR EACH J0B
TITLE. WRITE THE NAME OF THE BUSINESS, THE ADDRESS AND THE

. TELEPHONE. NUMBER..

© COSMETOLOGIST - . TELLER

SINGER | " REPORTER




B L

EfOns uﬁu washes dishes S - _J ; _
AR L ,;cashss‘a'thssk f&r~yuus'-ﬂ

:if'sﬁ mansuha ss1%s E? o o './ T S
i P e | o

- “'Harks far Teiephnne Co.'on switches s
f,f;Hnrks for a dnctar Yoo T
,_=Pub1is S wsrkers tsi] “the tsmmuﬁity abaut the place
~ . in-which: they" worb ) S o
7. The: telephone . __ /i . Wcsn;gn;undsrgraund..~ o o
: A worker who typesssn “files papers s -a' _ e

cook: . NURSE  * DISHWASHER |
. RELATIONS . . TELLER ~° TR -
 BAKER . SWITCHMAN




” gNAugruF accupar:ou- lnsnk Teller

;;PLAGES GF EHPLDYHEHT

jnuner gnI Eaép ’-re;ards' af uha.t they dov T
-basec size ’i;i,Fe: la:ge bank_

fs:ILLs REQ_IRED% Tha bank_tellar_m ¢t beable
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g;gErg?'QSCUEAIIDH: Camera Shop Manager or Photographer

PLACES OF EMPLOYMENT: Retail Store, Photography Studio, Newspaper,

Méiiiine}figgﬁ;try;’Govarnmaﬂt, Freelance

EDUCATIONAL/TRAINING REQUIREMENTS: The Camera Shop Manager ome, =~
Photographer may learn through on-the-job training.* Others learn -
3 about photography, cameras and. film developing in high school, .
college or art school. To become a camera shop manager, an )
employee must have experience in photography and knowledge about™

cang:a§fsnd'ghﬁtggraphyvaquipianti

DUTIES OF OCCUPATION: The camera shop manager must wait on
customers, assist them in their selection of cameras amd ™
equipment, answer any questions concerning the camera. . The
camera shop manager or photographer must use cameras and other
.equipment to portray people and events on film. . The camera shop
manager or photographer must also repair cameras and equipment
and develop film for customers. s - T

SKILLS REQUIRED: The camera shop manager or photographer must
have good manual dexterity,. good eye sight -and color vision, and
some artisitc ability. Photographers should like detailed work,
‘should be able to work well with people and' should have skills
in keeping records, ordering supplies and  handling money. The

camerd shop manager must be able to supervise other workers.

Tgénswgggggn: Egnara’and Camera Equipgent o
MOST IMPORTANT SCHOOL SUBJECT(S): Art & Photography

. :.;Tim"’% T

N







NAME OF OCCUPATION: Cashier

PLACES,GF EHFLGYHENT_ Suparma:kats. Movie Thaaters, Restaurants,,
Retail Stores, Hotels and Hospitals

. EDUCATIONAL/TRAINING RE’UIREHENTS‘ A high seh@gl aducatlnn is
preferred by most employers. Many employers pf@Vlde on-the-job -
training for cashiers. ,

DUTIES: OF OCCUPATION: The cashier must take money, make change,
Fi11 out charge forms and give receipts to the customers.
Cashiers may do other duties glven to-then by the aﬁplayar.’“*’

SKILLS RE'UIRED' A cashier must be able to use a cash. register,
-count money, and make chango.. They must he able to do- this work
accurately. They need to have good: eye-hand cagfd;natlnn,? The :
cashier must also be sble to ‘write out bills. - oo

MOST IMPORTANT SCHOOL SUBJECT(S): Math




=L -CASHIER -
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'NAME_OF aécupATreH: “Sales Clerk

PLAGES OF BEMPLOYMENT : Retail]Star&si Door-to-Door Sales Companies,
Mail ﬁrdaf Hauses ' : : .

FDBEATIQHAL/TRAINIHG 'REQUIREMENTS:  Employers- want sales. :lerks-f;“r?;%
who have graduated from --school.” The sales cla:k is usually ’ \

) 11gh
o trsined on the jnb.. :

-

'fDUT]ES OF: GCCUFATIBH. Tha ‘duties of the salas ‘clerk are ‘de- o
- _pendent upon the inds of goods.sold. ﬂsually -the: duties of the e
\sales clark: requira talking with: customers, answeflng questians
about the ‘goods: and assisting the customer-in: finding’ gaa&s.f
.The_sales clerk also makes -out sales or charge slips and: raceives
payment for goods. The sales clerk must ‘handle returne “a&d;,_f;_

L
5

T B

e:changed gand_‘and keep- the work area. naat an& stackad Hith
goods. - , , , - ,f, N o

I

SIfLLS EE UIRED Tha salgs =19rk must’ anjay warkingfwith peaple i
‘and have: the" ability to deal with people. A, asant parson;,:i SN
neat: appgnrance and the ability ‘to- talkzclearly ‘with o
are mecessary- traits. The sales clerk should:be: healthy, ba

.able to stand for lang periads nf time and hava guad arithmat;é' o
skills. N

MOST _IMPORTANT SCHOOL SUBJECT(&l_ ugﬁp.&fﬁgglish*g;




Aruitoxt provided by Eic:



Can.you find the names of the jobs. in the puzzle? Circle each

 Jc§fname1 )

ACTOR ' . | ENGINEER " PLUMBER .
AGENT ~ FLORIST | PRESSER-

- ARTIST = " GARDENER PRINTER - o
/' BAKER. ’ - ~ JOCKEY " REPORTER L

BARBER :  JOURNALIST . SALESMAN
BRICKLAYER .. ‘LAUNDRESS . ~ TAILOR: -
BUTCHER MAID - ©_TRUCK DRIVER = .
COOK . - : MODEL WAITER .~
EDITOR S ~ WURSE -+ MELDER
EMBALMER , U PILOT _ - WRITER
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“'Read the problem and then put the correct answer in the space
provided. - _ |

1. Willie has saved $4.85. He wants to buy a soccerball that
- cost $9.49. How much more money does he.need? $ :

e é}ﬂene bought a necklace for $2.99. How much change should:
she get back from a $5.00 bil1? § . .

3. Lloyd bought a s1eepiﬁggpag for $12.95, a rod and reel for
$4.99, some fishing bait for $1.75 and a pocket knife for
$7.65. How much money did Lloyd spend in aliz__$§

T

4. William and Darron helped Mr. E1liott build a fence. They.

worked for 4 days. The first day the boys earned $8.00.

-On Tuesday they earned- $11.50. On Thursday they earned
$6.50. The last day of work they earned $15.00. - How:.much
did the boys earn in the four days of work?__$ . _
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NAME DF accupATIoNi“ Stock’ Cierk

PLACES OF EMPLOYMENT: Factarias, Wholesale Firms, Refazi Stares,
Hiilbr*ar ‘Houses, Airllnas, vaernment Agencies, Hnspitals gnd

Schggls

5

, EDUCATIGNAL/TRAINING EEQUIREHENTS., There are no spaclflc ;_~ ‘”y=“ﬁgz; 
- educational requirements for a stock clerk. However, most - fl
employers want high schogl graduatas.- Stack clerks usually

DUTIES OF QCCUPATION. The stnak alerk takas in and- uﬂpaeks

" goods or nateriais_ _They- must,rapart-dsmagad~ar~sgo115dﬂgaads“*“

and fill out the. necessafy papers to-get replacements:or cfadit.,
The stock clerk marks prices. on-the goods. . The stock clerk - '
keeps reeards af the . gnads comlng inta and 1aav;ng the staek-v
room. . T T N A _

SKiLLS REQUIRED;' Tha stack ;lérk ‘must knnw huw ta read write ‘_"1
-and do- math ba 1n gogd haalth and hava guad eyes;ght.‘= ]

HDST IHPDRTANT SCHD?E $$BJECTC_) f Readlng, Writing E Hath




I

|

s 0CK CLERK |




or Beauticlans

’ o N , : ' o R
NAME OF OCCUPATION: t‘-;'@sme'i;c‘:alsc:ibgis’t»i Beauty Ggeratars, Hairdressers

PLACES. OF EMPLOYMENT: Beauty Salons, Cosmetic Retsil Stures,
Motion: Fictu:é‘Industry, Haspitals and Dcean L;ners ’

EDUCATIQNAL/TRAIHING RE UIREMENTS' - A cnsmatolag;st must f;n;sh

at least.  the 10th grade of g,‘s;haal and take: cosmetology

courses- at a vocational schuél beauty " sehaﬂi or college. . _The _

‘cosmetologist must pdss a test to-be- licensed by the state. bafarﬁ Cr

beginning work. A cosmetologist must .continue to learn the. .. - = = .
= ~s»—e:h§h§ing hairstylggfﬁﬂd beauty taghniqugs.' el L MR

DUTIES OCEUPATIDN., Casmatnlnglsts must: shampoa;
~and: styla peaple‘s hair. They must alsn"
. tint hair and give permanent waves. "cosmetolo t a
nan;cures,.sc’ ?jand facial traatnents.— They may sls h
. customer sela,j makeup, shape eyebrows, clean. and style wi 1
~hair pieces. - Gnsmetulngists make: appnintnents fpr cﬁsta,:;:*"*
;’keep aqu;pnent :1e;n. o PR ,@,”wz. )

SKILLS REQUIRED: Besides skills talked about in the' dities
sectlon, the cosmetologist must pass. a written and-. perfarmance
' test to shgv mastery ‘of tha necessary Skllls-: T

'HDST IHPORTAHT SGHGQL SUBJECT(S) 521anc§ & Health




 COSMETOLOGIST



[,

!H&!E-QE OGGqPAT;qH='-Hausekeepar

PLACES OF BEMPLOYNENT: Hotels, Motels, Colleges; Universities,
,nnvtlesesnt ,éﬁféfs, Institutinns, Private- Hemes. Hospitals

EDUCATIONAL/TRAINING RE’UIREMHNTS;_ The hnusekgepaz has no
specific a,ucat,anai.requ re:ants R ‘

rDuTIES OF DECUFATIDN. The hausekeeger must keep rooms clean
' ,"alsa account for furnishings. and supplies.

C The hausakeapar must be able to use aquipnant,
,,;v';s vVacuum cieanars and floor waxers. - 'Good health-is - o
necessary as ““ell as being able to work alana..a The- housekeeper
mnust be hanest and- shnw 1nitiat1ve on the job.‘ S S

MOST IHPGRTANT SCHQGL SUBJEGT(S) Hnme Economics







LOOK IN THE CLASSiFIED AD SECTION O‘F THE NEWSPAPER. FIND AS MANY
ADS AS YOU CAN FOR THE FOUR J0B TITLES ON THIS PAGE. CUT THE ADS

OUT AND PASTE THEM UNDER THE JOB TITLE: .
.
[
AUTO BODYMAN : ‘ . BOOKKEEPER
- MEAT CUTTER | " HOUSEKEEPER




HIDDEN SENTENCE

Ré;d the senteAGES'aﬁd_Fgllaw thé éirectians;
VWRILVTEB  VLYVOUR = VADBDREBSS

1. Cross out the letter B in ali the words.
2. Cross out the letter V in al1 the words.

3. Cross out the 1etter:l; in all the words.

——

4. Now write thé-ﬁidden sentence and follow its directions.

"

=g

%




NAHE DP accupxrram Jewalsr -

PLAGEE‘QF EMFLDYHEHT._ Ratall Jewelry Stnra, Repa;r Shaps and
Facteries . g . » ¥-__,5,ﬁm

- EDUCATIDNALITRAIHINGfREQUIREMENTS‘ ‘Jewelers can learn: their N
skilTs through on-the-job training or apprenticeship: p:agrsns. o
_A high sshunl adu;atian is. usually prefa:rad by the amplaygr- n }{lg

DHTIES OF QCCUPATIDN. Jewelers nake rings. p;ns, neeklaces Vo
and other . jgvelzy "Many jewelers:' Tepair watehas. They also. - | .
rapair brukan, wrang—sized jeuelzy.; : ,"_W : I C

SKILLS: REQUIREDi ‘The jeweler nust hava -good eye- hgnd coordi--
nation, patignce and-the ability to concentrate.. The jeweler. :
must be honest, trustworthy and respect: the law. To be able to. -
_repair Hatﬁﬂas. ‘the- jawaler Eust nhtain ‘a’ litense frnn the state.:, s

”ba ahle o 51t fnr 1gng periads ‘of t1me

MDST Ii ORTANT SGHGDL SUBJECTCS) S;;gnee._Artié Machaﬂ;cal

' Drawif7
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; NAHE QF occupar:on-7 Linemgnl_ ,

 PLACES: DF EHPLDYHENT-‘ Telaphnna or Ele:trical Utility Canpanies

EDUGATIGHAL:WRAINING RE uxnsugﬂrs"%nlnamen are. trainqd_bthha =
‘company--through. h : S
Linaien canc nue

'DUTIES OF OCCUPATION: Linemen are ,
'and’naintaihlng the HifBS fran thé custamers' hgmas ta%tha“;,
=,@;:anpaﬁy., : _ T R Lo

SKILLS: REQUIRED."Linaﬁan must be. in- goad’ghysical gﬂnditian;’*W”
. " They must take an. aptitude. test befure bging hi:ad ! &\
hava gaad cﬂiar visiani,T: O - _

MOST IHPQRTANT SCHDDL SUBJECT;_l Lﬁﬁﬁ#gﬁgf@iﬁsié*ugtﬁg9*7“*’7







NAHE QF DGCHPATIQN.» Plant Fareman or Fnraman

_EQES BF EHPLffMBNT., Mgnufaetur1ng Conpanias, Canstru:tinn and
3a:viza industries' ﬁ S : :

, EDUCATIDHALITRAIHING RE’UIREHENTS,S_A faranaﬁAas usually pran@ted )
~to-the by gaining experience. and training within: the' zﬁnpany
A zﬁllega edue;tian is usually: not. required: ‘but many.. compan;es

ara now seakiﬂg fﬂrenaﬂ Hlth aducatign beyund h;gh schaol-

DUTIBS GF QCCUPATION._ Foremen superv;se aﬂplay es. They must
8e. . work is - done carrestly and: efficiently. - They are also =
' fasponsible for training new amployaes ‘in their area. Fareman T
must plan and schedule work for subordinates and Prepara repurts
‘on praductian, ;Qsts, persannel\and safety..

SKILLS REQWIRBD. The foreman must hava expsrienca withiﬂ ‘the’
company, have- leada:ship ab;lity,\ba ‘able to make decisions,
m@t;vate emplﬂyaes -and- be able tﬂ\ggt along with pagple.

\

MGST IHPORTANT SCHOOL SUBJEGTC&) \Hath g Language Arts

. NAME. OF uccuprxaN.i 5witehﬁanf*

J PLACES QF EMPLDYHENT.- Telephane campanles

EEHCATIBNAL[TR&INING RE UIREMEHTSf' Tha sw;tahmau is: glvan classi G
,room. izstruction: and on: the:joab “training-. by ‘the telephone company. B
“As new" aqu;pnent _tools, and work methods are: intrﬂduced the .
switchmen are sent to school- to learn how to use them. Before
belng placad on the job “switchmen must take an aptltuds test.

DUTIBS OF: DCCUPATIGN*. Tha swit;hman keaps the. SW1tch1ng equlpmentf‘
~in good. working zand;tian, The switch;ng equ1pment ;nnne:ts 11nas‘
ﬁhen thg gustnmers d;al numbers.‘ :

SKILLS REQﬂIRED_p The swltahman must have good- eye51ght Hlth no

. . color blindness and be able ‘to.work with: other people because of
-the taanigrk negessary in- the-- jab. The .switchman must know some-
thing: abqut ele:tric;ty and: elactrunlcs.

| HDST IHPDRTANT SGHQOL %HBJEGTCSl- Hath

.-,7%3







Lunchrggm Aide
Caileges, Unlve:SLtles s

Schaels;

: '!’stegping -h
. j ~clean.. B
;;?'=“pzring‘anﬂ serving foad.k
_a¢SKILLS REQUIRED‘: The lunchrﬁﬂm alde must be ablei
- directions, work with other’ penple, standifﬂr ‘long pe: :
~-time. and ba in: gaad*health._ T L T S I T

. MOST IMPORTANT SCHOOL SUBJEGT(SJ

' uipment; pots, pans; dishes,:
The lunchroom aide. may ba given ans 1n eaakihg,ﬁiuugi“?__“ﬁ_

Hémé-Eganomics;v;;. -




L

M. AIDE

LUNCHR




i_ | 17—-;; ) |
= ;mrééi - -

i
i

" A mechanic works on a car in an Auto = Shop.
A worker who types. letters and takes care -f. -an:: foice..

1.

2!

4. A newspaper .
';. A Nurse's

writes the :news.

he]ps’the nurse takefcare of peapie. :

8. An. Autumatic Transmissian - : works "OR: yaur car..

ACROSS
3. A

business.

i
i

keeps reéards‘éf-méﬁey”eérnedland spent by a

takes: pictures

cutter will cut pork chaps for you.

__wiTl-print invitations for you.

' F1ys airplanes.

PILOT
SPECIALIST .
PRINTER
AIDE

-

 MEAT . BOOKKEEPER
- REPORTER - ;1 BODY
PHOTOGRAPHER: '
SECRETARY



HELP THE MEGCHANIC FIND HIS TOOLS. ¢

81 w6




F

—_— HAHE OF Qccfﬁéwf ON: Lunchroowm Manager, Dietitian

’PLACES OF EHPLUYHEMT. Hospitals, Clinics, College Cafeterias,
Universities, Schocls, PesL&urants and Armed Forcas

EDQQ&TIQNAL/TRAINIH& REGEIREHEET%* A lunchroom manager OT

dietitian must complete coliege and study courses in foods,
nutrition and 1nsr;tut13nal management. :

DUTIES OF QCEHP&TIQN. The dlunchroom manager must plan meals
and ses that food is prepared and served. The lunchroom
manzger orders food and keeps records of the amcunts of maney
spent as well as money taken in. .

I
J

.SKILLS REQUIRED: The lunchroom manager must have gagd aptitude
In science and must be able to work with people. The lunchroom
manager must have ability to organize and manage the Tunning
of a food preparation center. ! /

i ' #

MOST IHPORTANT SCHOOL SUBJECT(S ) ¢ Science & Héaltfh B

82







NAME OF OCCUPATION: Meat Hanagé:, Heatcuttar, Butcher

PLACES OF EMPLOYMENT: Retail Food Stores, Wholesale Food Dutlsts,
Restaurants. Hotels, Hospitals and Inst;tutlans

EDUCATIONAL/TRAINING REQUIRBHENTS. Meatcutters iaarn their skills"

ian -the- j@b. Most. aiglbyers want high school graduatgs.

DUTIES OF OCCUPATION: Meatcutters cut meat, fish and ;ﬂultfy. .
Meatcutters may also packggg the meat and walt on the ‘customers.
SKILLS REQUIRED: Knowledge of math is. naeaed for the meatcutter.
The meatcutter must be able to get along with others, be neatly

groomed, and be able to communicate clearly. Meatcutters aust
be able to use their hands, tell the (difference:- between rolors,
and be physically straﬁg. — & _ L

MOST IMPORTANT SCHOOL SUBJECT(’) Math Ezﬁéélth







¢

Li

NAME OF OCCUPATION: Package Boy

PLACES ﬂF EHFLGYHENT. Supermarkets:

EDHCATIDNAL/TRAINING REQUIREMENTS: Most supermarkats hire
students who are in high scnool. The package boy 1EEIHS on-

thﬁ’jﬂb- ) ) . =

=

DUTIES QF QGCUPATION: The packaga boys assist the cashier in
packaging items for the customer. They must see that all
necessary bags are ready for use. .The package boy may be
assigned to stock shelves or help clesn the store. They alsa
help customers take the packages to their cars.

SKILLS RE UIRED* The pa:kaga bay must have gaad eye- hand
coordination.  They must be zble- tg.work ‘quickly and carefully.
The package bay must be able tn fgllnw directions aﬂ& wark o

with other people. _ Do

MOST ;EPQE?QET;sﬁﬂﬂat;ﬁugﬁﬁgiggl: Math § ésgguzge Arts

86
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READ THE FOUR JOB TITLES ON THIS PAGE. LOOK IN‘fHE YELLOW PAGES
OF THE TELEPHONE BOOK TO FIND PLACES oF EHPLDYHENT FOR EACH J0B ,

TITLE. WRITE TME NAME OF THE BUSINESS, THE ADDRESS AND THE

TELEPHONE NUMBER.

TELEPHONE OPERATOR AUTO PAINTER

JEMWELER STOCK CLERK



Can you find them? Circle

Here are some words . in economics.
the wofds as you find them.

o ”{w_g,, La_._;_ _Elgp Ao o N T e
,,?fw &MGINTURANGENRUFB
| (_NABAuITSCPAINTINGE
,E&LFESGANALPASSEGN
YllﬂDUTBGOBDSEDVNE
Tlﬂ@EAIDGNIOGXNAIF
> omagn>somz<On R
IAIOBFuOGEADATRAST_
Rk@DMIFTNLR. Fey a2 0D
EUAALFTGPSQSKIOHLA.
EALEEOGIELVCREDITLﬁ

_NPLRUGSLBANOKSRTEL 

‘ ai§;é9;&x3; vt.ii  ,A~i;5'é;i¥3i£345a¥ﬁfw€f%Aagéiig£;§£;¥;i;i§é

NSURANCE

LOAN
AYCHECK'
RICE

SALE
TAXES
VALUE

SOLD

NCOME
SAVE - .

,,,,,,,,

GAEKNICKKNAGKSIRDDw
| vt > Bn O O+ ﬂu A O N<® nu_nn ?L;eg nufw
MGYNTEEAHSAC&IBuNT
| HFRNVG?RICESTNTESH,
,LEAGARVINGSE&QRELA 1
ACGGAEMDGNIDBEEVASw
SKAELESNDITCELLDGKe

i
1

BENEFITS
BONUS .

CUSTOMERS
GOODS

BARGAIN.
. BUY
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NAME OF OCCUPATION: Nurse

Schools, Industry, Private Doctors, Private Clinics, Private Homes

UIREMENTS: In the fic.3d of nursing, there
are three types of nurses, 1) Registered Nurse, 2) Licensed Prac-
tical Nurss, and 3) Nurse's Aide. The Registered Nurse must com- .
plete four years of college, or three years of nursing sducation.

The registered nurss must pass a test and be licensed by the '
state. A Licensed Practical Nurse must complete the eighth ox
ninth grade of high school and may be required by some states to
complete high school. The- LPN must complete a- one-year training
program which includes classroom study and clinical practice.

EDUCATIONAL/TRAINING REQ

‘The LPN must also pass a test and be licemsed by the state.

 Nurse's ‘Aides should have a high school education, however, it
.. is not required. Ainﬁfsefsiaidaélh;:ﬁs=t§gyw§zk;gﬁ—tha{1q§ as

well as through classroom instruction. (
DUTIES OF OCCUPATION: Registersd Nurses follow. doctors'-orders
_,nig,vfnzyéuginéz”c;ﬂ;;;ﬁ;}tggi;gsgt;svf;eygseéi evaluate: and
" write down symptoms and progress.of -patients. The R.N. may -

;15@-;ﬁgagvi;slgéﬂl;igﬂdsuﬁ:sgisuniéés;-gThs;sggénsga,ngag;cal??’f””“

Nurse takes and records temperature and blood pressure, changes'

E;niizgs,'and;aQSiStsfthgﬁdagtétgﬁr*R;H,LinngQJ are. of patients.

The Nurse's- Aide serves meals, fégés;pgtiegts}giakesgbgdsi;batﬁés'
‘and dresses patients, gives mussages, takes temperatures and - . .
assists patients in and out of bed. sOther duties of Nurse's Aides
depend upon the institution where they ' S

work. .

SKILLS RBQUIRED: The skills of nurses depend on' the kind of |
Eaf;;ﬁi_tb?ﬁ;icfgﬁhgyigré;gssignéd;”*fhgrﬂu?satnust_he'gﬁlg to/
vork well with others and get along with them. “Nurses must be
honest, trustworthy and sincere, be able to follow directioms,/

and be able to work in emergency situations.

MOST' IMPORTANT SCHOOL SUBJECT(S): = Science. Heslth

PLACES OF EMPLOYMENT: Hospitals, Nursing Homes, Govermment Agencies:, .







0 CUIPATIONA

NAME OF OCCUPATION: Office Manager

PLACES OF ﬁEPLDYHBNT Retail Businessas, Hntels, Schools,
Yholesale Businesses, Banks, Service Campan1355 ‘Armed Forces

EDUCATIOHAL/TRAIHING RE! UIEEHBNTS. The affice manager is
generally gromota' to ob .after having had experience with

t .jot
the work done in the office. Many employers want office
managers who have sonpietad callege.

DUTIES OF OCCUPATION: The office manager is responsible for the

operation of the office which includes planning, scheduling,
and supervising the work of the office employees. The office
manager must meet with others and write reports about the work

being done 1n the office.

SKILLS REQDIRED' The office manager must have experience in. the
- use of many of the skills required in an office. The office
manager must be able to work well with cher people and to work

productively as a_. teéan.

MOST IMPORTANT SCHOOL SUBJECT(S): Language Arts




© OFFICE MANAGER D R ——
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NAME OF OCCUPATION: Bookkeeper

PLACES DF,EHEEDYMENT: Rétaii Stores, Factories, Banks, Insurance’
Companies, Wholesale Firms, Hospitals ~nd. Schools - -

EDUCATIONAL/TRAINING REQUIREMENTS: * ‘gh school education is
Teqiired. Many employers require bu..:sepers to take business

courses at a community college ox bu.iness school. Some bookkeepers

. are trained on-the-job.

DUTIES OF OCCUPATION: The bookkes:s: koeps records of the money
taken in by the business and the sounsy paid out. In recording
the money the bookkeeper must sbow where thd* money came from and
where it went. The bookkeeper miy also write the bills to be
mailed to customers. It is the responsibility of the bookkeeper
to be sure the business accounts balance.

SKILLS REQUIRED: The bookkeeper must be able to work with numbers
. and be able to spend many hours at a desk doing paperwork. The

bookkeeper must.also know how to write in the journals, ledgers

and other accounting forms. The bookkeeper must also know how

to use bookkeeping machines, such as adding ma;hinéé‘and-caigulaters;

MOST IMPORTANT SCHOOL SUBJECT(S): Math
.[’ | |

Bookkeepers who graduate from céllaga;can become accountants.
Accountants who pass a certain test can become certified public
‘accountants or C.P.A:'s. : g - ' . |

in addition to the record keeping that bookkeepers do.

o/

Accountants must be able to prepare and analyze finansialxiagﬁrts




.95;
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NAME_OF OCCUPATION: Secretary’

PLACBS OF EMPLOYMENT: Banks, Insurance Companies, Real Estate
Firms,  Doctors, Lawyers, Professionals, Schools, Retail Stores,
and many other businesses. ' '

EDUCATIONAL/TRAINING REQUIRBEMENTS: Most businesses raquire
secretaries to be high school graduates. = Many secretaries are
required to have more training at a college or business school.
Some businesses have a training program for their secretaries.
Many secretaries must be trained for specific kinds of work

such as a medical secretary, legal saerefﬁ:y, technical secretary
or soclial secretary.

DUTIES OF OCCUPATION: The secretary types, takes shorthand,
and deals with people on the phone or in person. The secretary
"must be able to file papers, do routine mailing and answer the
telephone. Other duties of the secretary are dependent on the
particular employer. -

SKILLS REQUIRED: A secretary should nave good hearing and know
spelling, punctuation, grammar and vocabulary. The secretary
must be pleasant, work with people, make decisions, and be able
to work without being told.

MOST IMPORTANT SCHOOL SUBJECT(S): Spelling & English

61 __ - J6 ,,






b Y
Read the problem and write the correct answer in the space
provided.

1. Robert read 10 books, Mike read 13 books, and Jessle read
T books. Together they read __ ___books.

2. Tommy counted 20 bean plants, 35 corn plants, and 28
tomato plants in the garden. He counted ____
plants altogether. )

Jerusha had 45 sheets of paper. She gave 8 sheets to
Tommie. Now she has _________ sheets of paper.

L

4. The baker made 6 orange cakes and 21 chocolate cakes.
How many cakes did the baker make in all?__
cakes.

L
o




DONN

1. People who build hnuse and buildings are called _

workers
2. A , _____puts rnafs on huusesi
3. Anﬂ*f —____puts lights in a house.
4. An "draws houses and bufldings.
7. Some construction workers drive a ___ .
ACROSS | | : ——..
5. The painter puts __on the walls.
6. A , ~ puts pipes under a house.
8. A lays bricks.
TRUCK ” ELECTRICIAN
BRICKLAYER . PAINT ,
ARCHITECT * CONSTRUCTION
PLUNMBER ROOFER
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HQHEVQPiﬁcQUFATIQH; Pharmacist

PLACES OF BENPLOYMENT: Privately-owned Pharmacies, Hospitals,
Pharmacoutical Manufacturers, Wholesalers and the Armed Forces

BEDUCATIONAL/TRAINING REQUIREMENTS: A pharmacist must graduate
Tom a pharmacy college, complete an internship program and be
licensed by the state.

DUTIBS OF OCCUPATION: The pharmacist gives out drugs and medicine
prescribed by a doctor and advises people on the use of medicine
they may purchase without s prescription. The pharmacist also
helps the doctor choose and prescribe medicines or drugs for the
customer.

SKILLS REQUIRED: The pharmacist must be honest and trustworthy

and have an interest in medical science. The pharmacist must be
able to do the work efficiently and keep accurate records. The

pharmacist must be able to get along well with other people and

be able to communicate with them.

MOST IMPORTANT SCHOOL SUBJECT(S): Math § Science

I _ ‘ 1()0




PHARMACIST
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NAME _OF OCCUPATION: Police Dispatcher

PLAﬁBS OF BNPLOYMENT: Police Departments, Sheriff's Departments,
L ghway Patrol Offices

BDUCATIONAL/TRAINING REQUIRBMENTS: Police dispatchers must be
11gh school graduastes. They are trained on the job.

DUTIES OP OCCUPATION: The police dispatcher receives calls

g Int police department and aids police officers on
dnty with inforsation they may need on the job. The police dis-
patcher must know the lﬂcatinn of all police officers on duty. .

SKILLS REQUIRBD: The police dispatcher must be able to speak
clesarly and be able to learn and remember cods numbers and
signals. The police dispatcher must be able to sit and con-
centrate for long periods of time.

MOST IMPORTANT SCHOOL SUBJECT(S): English

@ - 1oz
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NAME OF OCCUPATION: Police Officer

PLACES OF BMPLOYMENT: Police Departments

BOUCATIONAL/TRAINING REC
required to have & Righ school education. Some police departments
rc;uift post-high school training in law enforcement. The police
officer must be appointed on the basis of a written and physical
test. The police officer receives on-the-job training and
classroom instruction.

UIRBMENTS: Police officers are usually

DUTIRS OF OCCUPATION: The police officer is responsible for the
security of the people of the city. The duties of the police
officer may vary depending on the size of the police department.
The main duties of the police officer may include patrol or
traffic duty; accident prevention; operation of cosmunicstion
systems; criminal investigation; chemical and microscopiec
analysis; firearss identification; handwriting and fingerprint
identification; horse, motorcycle, boat or helicopter patrol;
working with trained dogs; and providing youth aid services.

SKILLS NEEDED: A police officer must be honest, have good
udgement and be responsible. The police officer must enjoy
working with people and want to serve people. The police officer
must have the ability to learn law enforcement. The police
officer must be in good health and pass a physical fitness test.

MOS : English, Civics, Governmant

d Physica

TANT SCHOOL SUBJECT(S:
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LOOK IN THE CLASSIFIED AD SECYION OF THL NEWSPAPER. FIND AS MANY
ADS AS YOU CAN FOR THE FOUR JOB TITLES ON THIS PAGE. CUT THE ADS
OUT AND PASTE THEM UNDER THE JOB TITLE.

BAKER PHOTOGRAPHER

CASHIER MECHANIC

oy
"
<




HIDDEN SEMTENCE

Read the sentences and follow the directions,

QWRICKTE CKYQOUR
CBIKRTQHDAKCTEQ

1. Cross out tne tetter 8 tn all the vo -,
2. Cross out the letter ‘Z in all the words,
3. Cross out the letter i( in all the words,.

4., Now writte the hidden sentence and follow its directions.

v R
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NAME GFTQEGUPATran-' Postman, Mgil Carrier -

PLACES OF EHPLQYHENT. . S. Post. Office - o S

-;EDUEATIQNAL TRAINING RE'UIREHENTS There ara no spegiflg educa—‘
tional requirements for the mail carrier. They are tra;ned on-
the job, must be at least 18 yeafs“uld and mugt’ pass a written

b tEStg . . X

-

. L ) : . .
DUTIES OF QCCUPATIDN. Mail Ea%riers deiiver and collect mail !
Trom homes and businesses. Before: dellverlngsthe mail, the
. carrier must sort the mail, readdréss letters: to ba‘for arded.
and sign receipts. While delivar;ng the mdil the carrior must’ _
‘collect postage-due and C.O. D.. fees and get peuple to sign: rece;pts ’
for registered and . insured mail. The mail carrier gathers wail
from homes, Sstreet boxes and: businesses. Upon: return to the post
office, letters and: packages must be 53paratad -and- receipts and
money cullectad must be turned in. )

4

‘SEILLS RE’UIRBD. The mg;l carrier must be 18 years af aga,,
must- 1ave & driver's: license, ba able. to pass, a' road test, be.
in ‘good. . physleal condition and must be- gble to- read: and’ write. =«

&

MOST IHPGRTANT ScHOOL SHBJEET(S) Rea&iﬁg and Wr;tlng R

s
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NAME_OF OCCUPATION: _Printing Pressman

PLACES OF EHPLQYHENT Banks, Insurance Companies, Manufacturers,
Commercial Printing -Shops, Book and Magazine Publishers and
Newspaper Plants.

,EDUCATIQNAL/TRAINING REQQIREMENTS" High school education is
usually required. n apprenticeship, learning on the jeb, work
experience, vocational or technical sch@al training h:- the s
press:an learn the trﬁda.

In an apprentineship program, some workers' job titles are
helpers or press assistants. The time spent in an. apprenticeship

program is based on the kind of press used in the plant. The

. apprenticeship period may last from 2 to 5 years. At the same
time of on-the-=job training the apprantlca also has classrnau

or school wnrk to learn.

DUTIES OF ECCUPATIDH. The Printing Pressman’s Hurk may diffar
from one shop to another. The duty of the pressman is based
upon size of the shop and the kind of presses owned. L One duty
of the pressman at any shop is to get the type forms and press- -
plates ready for the final printing and to maintnin tha pressas.j

SKILLS REQUIRED: Machanlcal aptitude 15 important in making
press adjustments and repairs. The pressman needs good cglor
vision for work on color presses. Strength is also important
because gf the size and welght of some of the presses.

,i

MOST_ IHPQRTANT SCHGDL SUBJECT(S) Science
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. PRESSMAN - EDITOR
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NAME_ DF OCCUPATION: Newspaper Reporter

PLACBS QF _EMPLOYMENT: Newspaper

*EDUGATIGNQL TRAINING. RE UIREMENTS: Most newspapers require
.reporters to have a college education with a degree in
journslism. Some rural, small town or suburban: papgrs have

reporters with only a hizh-schonl education.

DUTIES OF OCCUPATION: ' The newspapgr reporter must seek
"knowledge of what is happening in the city, state or nationm.

The news must then be written in story form to be published in
the naw;papar. To obtain the news, the reporter must interview -
people, ‘review public records, go to news events and do research.
Many reporters specialize in one area such as sports, gdltorills,
food, lncll neﬁs or saciety naws. x

SKILLS REQUIRED: The nawspaper repurtar aust hava typing sking
and must be dedicated to serve the public's needs with accurate
and impartial news. The reporter must be curious, persistant.
show initiative, have a good memory and be in good physical
condition. .

MOST IMPORTANT SCHOOL SUBJECT(S): Emglish o
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- NAME OF OCCUPATION: - Rancher

%LAGBS OF BMPLOYMENT: Private Ranches, Livestock Breeding farmy,
odeos ’ : a

v-’EﬁDUCATIO’NAL 'TRAINING RE UIREHEHTSE Ranchers ;;sually learr theix
" skills through experiences on-the-job. Many receive additional
jtrlining through eallega or agricultural sehoal courses.

DUTIES QF OCCUPATION: The rancher breeds gnd rsises livestock
such as horses or cattle and is responsible for feeding, grooming
and caring for the animals on the ranch. The rancher is respon-
sible for the upkeep of fences, barns and other farm oquipment.
The rancher is also responsible for maintaining facords of the
buyinz and selling of livestock. -

SKILLS REQUIRED: The fznchar must gnjgy work;ng with ininals and
must be in good physical condition. The rancher must eanjoy working
outdoors. The rancher nmust know first aid for animals. Other
;kiéﬁs required on a ranch are determined by the siie of the

ranch.

MOST IMPORTANT SCHOOL SUBJBCT(S): Science
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CAN YOU

PLEASING
POLITE
TRUTHFUL

PEACEFUL
PROUD

SHARING

|l mvuwpPE-<~-ooHWZ200n 3w I

CIRCLE THEM AS YOU FIND THEM.
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GRATEFUL
HAPPY
HELPFUL
HONEST
KIND
NICE

| WL CcHEAWWOQaO<CAQW |

- GOO0D

»

HERE ARE SOME WORDS YOU CAN USE TO TELL ABOUT YOURSELF.

FIND THESE WORDS IN THE PUZZLE.

A FRIEND
BEHAVE
DERENDABLE
FAIR

BRAVE
COURTEOUS

CAREFUL

81



Read the problem and write the correct answer in the space
provided,

1. Namond had 12 cents. He washed the car and earned 25 cents
more., He then had _ ———cents.

‘2..6reg had 29 papers to sell. After he sold 15 of them he

had —_ bapers 1left.

3. Lorraine went to the post office with 41 cents. After - . . . ——
-~ paying 26 cents for stamps,how much did she hava_left? ; -
- - cents. ]

iii Lollipops cost 2 cents each. How much will 6 l1ollipops

cost? ___ . Gents.
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NAME OF OCCUPATION: " Singer

PLACES OF BMPLOYMENT: Restaurasnts, Hotels, Night Clubs, Schools,
,0lleges and other sites for entertainment

, REQUIRBKENTS: The singer must learn as
ich about music as possible. It is helpful for the singer to
have voice training. The trsining may be obtained through
private lessons or in high school or college courses.

DUTIES OF BCCBPATI&H. The duty of the professional singer is to
entertaln.

SKILLS REQUIRED: The singer must h;va a good singing voice and
s technique Tor singing. The singer must also have & broad
knowledge of music. It may be helpful to play & musical
instrument. :

NOST INPORTANT SCHOOL SUBJECT(S): Music

ok
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NAME OF OCCUPATION: Teacher
PLACES OF ENPLOYMENT: Public and Private Schools and Colleges

SDUCATIONAL/TRAINING REQUIRBMENTS: The teacher is required to
aish four years of college and bde certified by the state. The
four years of college nust include sducation courses and a
toacher interaship program. MNany states and school districts
require further education such as a master'’s degree. Teachers
;nlt coatinue their educatioan in order to be recertified every
years.

DUTIES OF OCCUPATION: The teacher must prepare lillﬁii and

ch & c1ass of students. The teacher tests the perfornsnce
of the students. The teacher attends meetings with the other
teachers of the school, as well as with g::inti snd other school
persoanel. "Out of colass” duties would be assigned and would
vary from school to school.

i REQUIRED: The tescher muat mest sll sducational and
cation requirements. A teacher should be depeadabls,
have jeai jgdgiiin:. and want to work with students.

SCHOOL _SUBJECY(S

Language Arts

The classroom tescher may specialize and be trained for teaching
a certain subject or grade level. These may iaclude: Reading,
Nath, Barly Childhood, Blemeatary, Secoundary, College, Ars,
Nusic, MNedia, Business, Home Boonomics and many others.

-
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NAME OF OCCUPATION: Telephone Operator

?LAGES OF EMPLOYMENT: Telephone Companies, Manufacturing Plants,
Héspifhls;’ chools and Department Stores .

.EDUCATIQNAL/TRAINING REQUIREHENTS The telephane operator learns
about the equipnent, ‘records and wdrk through on-the-job training.

DUTIES OF DGCUPATIQN; The telaphnne operator assists people in
placing lohg distance calls. The operator also givss help in
finding telephone numbers. The operator helps people call the
paliee or fire departnent ‘in case of an emergency. .

SI!LLS REfUIRED. The talephana operator must 1ika to help peaple
-and be pleasant and courteous. The operator must be able to sit '
for long periods.” The operator must be able to. speak in a clear
Plaasing vuice and be able to-use a sw1tchbaa;d. ; : :

MOST IMPORTANT SCHOOL SUBJECT(S): -Reading & Writing

b d
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READ THE FOUR JO0B TITLES ON THIS PAGE. LOOK IN THE YELLOW PAGES
OF THE TELEPHONE BOOK TO FIND PLACES OF EMPLOYMENT FOR EACH JOB
TITLE. WRITE THE NAHE OF THE BUSINESS, THE ADDRESS AND THE

TELEPHONE NUMBER.

VETERINARIAN PACKAGE BOY

SAFE DEPOSIT CLERK PHARMACIST




Read the sentences and follow the directions.
DJZRLJALWZ. LAZ PIJCZTZURE
LOJF  YJOLZU  LWOJZRLKINJG

1. Cross out the letter ZE*fn all the words.

2. Cross out the letter tj in all the words.

3. Cross out the letter L- in all the words.

¥

4., Now write the hidden sentence gﬁd follow the directions.

!;! = . =
- b - e
- = = -
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NAME OF D;QUPATIGH: Veterinarian

PLACES OF EMPLOYMENT: Private Practices, Government, Armed

Forces, Health Agencies, Colleges, Medical Schools, Research
Laboratories, Large Livestock Farms, Animal Food Companies,

and Drug Manufacturing Companies for Animals

EDUCATIONAL/TRAINING REQUIREMENTS: A veterinarian must have

a Doctor of Veterinary Medicine degree from college and pass a
state board examination. The veterinarian must also be licensed
by the state. To get a D.V.M. degree, a veterinarian must
attend 2 years of college and 4 years of study in a college

of veterinary medicine. o '

DUTIES OF OCCUPATION: Veterinarians diagnose, treat, and control .
diseases and injuries among animals. They do surgery on sick or
.injured animals and prescribe and administer drugs, medicines and
vaccines. .

SKILLS REQUIRED: To be admittad to a veterinarian prdgram, a
student must be above average in scholastic ab;lity. The
vatarinarinn EUst enjoy working with animals.’

MOST IMPORTANT SCHOOL SUBJECT(S): Science § Health

NAME OF OCCUPATION: Veterinarian Assistant

PLACES OF EMPLOYMENT: Animal Hospitals and Veterinarian Private
Practice T . S .

EDUCATIONAL TRAINING REQUIREMENTS: Many veterinarian assistants
are traine -t . he vaterinarian usually wants an assis-
tant with a high sehanl education. Many colleges and Egricultural
schools now have course work for veterinarian assistants. The
‘education necessary for the. vetarinarian assistant is dependent
upon the employer's :aquiranents.

DUTIES[DF QOCCUPATION: The assistant helps the veterinarian. axaﬂing
and treat 11

“the animals. , The assistant may make sjmple laboratory
tests and sterilize and clean the instruments and: supplies. Other
~ duties of the assistant depend on the needs of the veterinn;ian.,
,SKILLQ RBfUIRED‘ Tﬁa ;ssistgnt must be in good physical conditian

l 7-working with animals. ' The assistant must be abla to fglluw

’fdirgetiahs?:nd‘gat nlang wgll with pecpla. '

SIHPQRTANT'SGHQQB susJEcT(53== "enea & Hanlth




ﬁ

VETERMARIN~~/

N




NAMB OF OCCUPATION: Waitress and Waiter
FLACES OF BMPLOYMENT: Restaurants, Hotels, Schools and Colleges

BDUCéTIQN&LATRAIHIFGWBBJUQREHEETSS Employers Hnnt;wnit:assas
and walters who have had at least 2 or 3 years of high school.
Waiters and waitresses are usually trained on the job.

DUTIES OF OCCUPATION: Waiters and waitresses take customer's
oraers, serve food and drinks, make out checks and sometimes
take payment from the customers. Other duties the waiter and
waitresses may be responsible for are setting up and cleanimg~ "~
tables and carrying dirty dishes to the kitchen. In some small
restaurants the waiter and waitresses must also prepare food.or e

serve as cashier.

B

SKILLS REQUIRED: The waiter or waitress must be well ‘groomed
and get along well with people. The waiter or waitress should
be able to follow directions and re:g:bar-uhnt‘:ustﬁiars'ﬂrdgr‘_

MOST IMPORTANT SCHOOL SUBJECT(S): Math & Language Arts







DONN

1; An animal doctor is called a e
3. The cat was hurt so the vet must
6. The ____ , gives us milk. o
9. The —______—had kittens.

ACROSS |

1. Short for Veterinarian
. Black Beauty was one.

. An - _Isa qieturg of an anfmif% bones.

1
2
.4
5. The
7
8

: _ ps the vet,
. Sfck animals have tn go to the animal
. Dugs. cats, tigers and 1ions are
ANIMALS . ~ ASSISTAHT
CAT ‘ OPERATE
HOSPITAL X=RAY

oo o - VETERINARIAN

137

VET
HORSE




LOOK IN THE CLASSIFIED AD SECTION OF THE NEWSPAPER. FIND AS MANY
ADS AS YOU CAN FOR THE FOUR JOB TITLES ON THIS PAGE. CUT THE ADS
OUT AND PASTE THEM UNDER THE JOB TITLE.

WAITRESS/WAITER SALES CLERK

e A

NURSE SECRETARY

132 | g




